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isxy, mrsjrA;kh 
W;r̀e m'rd'fia'fld'i'pl]f,aL wxl : 03/2023 
 

uf.a wxlh:NP/07/10/02/208 
m<d;a rdcH fiajd fldusIka iNdj> 
W;r̀e m<d;. 
hdmkh. 
2023.01.30. 

f,aluz / m<d;a wOHdmk wOHlaI / l,dm wOHdmk wOHlaIjreka 

m<d;a wOHdmk wud;HdxYh / m<d;a wOHdmk fomdrA;fuzka;j̀ / l,dm wOHdmk ldrAhd, 
W;r̀e m<d;. 
 
W;`re m<d;a rdcH fiajfha wOHdmk wud;HdxYh hg;g .efkk l<ukdlrK iyldr ;dlaIK fkdjk – 
ldKavh 2 wOSlaIK fiajd fiajl (MN-1-2006A) III, II, yd Ijk fY]aKsfha fiajlhka iZoyd jQ ldrAhlaIu 
lvbuz jsNd.h – 2019 (II) 2023 
 
W;r̀e m<d;a .re wdKavqldrjr jsiska wkqu; lrk ,o yd 2013.01.01jk osk isg n,.ekajQ W;r̀e m<d;a rdcH fiajfha 

wOHdmk wud;HdxYh hgf;a msysgs l<ukdlrK iyldr ;dlaIK fkdjk – ldKavh 2 wOSlaIK fiajd fiajl 

(MN-1-2006A) fiajfha fiajd jHdjia:d ix.]yfhka jsOsjsOdk yd l,ska l,g isoqlrk ixfYdaOkhkag o 

wkql~,j> kshus; fiajfha III,  II, jk fYa]KSka yd I jk fYa]Kshg wh;a my; iZoyka ;k;̀re orK fiajlhka iZoyd jQ 
ldrAhlaIu;d lvbuz jsNd.h 2023 jrAIfha meje;ajSug kshus; nj f,aluz> m<d;a rdcH fiajd fldusIka iNdj> W;r̀e 
m<d; jsiska fuhska okajd isgskq ,efnz.  
 

;k;r̀e kduh ;k;r̀e 
wxlh 

1. ridhkd.dr iydhl (Lab Assistant) 01 

2. md,l/md,sld ;k;̀r (Warden) 02 

3. iyldr md,l / md,sld (Sub Warden) 03 
      

2.0 iqoqiqluz : 

byl ;k;̀re j,ska III jk fY]aKsfha fiajlhka 1 jk ldrAhlaIu;d lvbuz mrSlaIKhgo> II jk fY]aKsfha 

fiajlhka 2jk ldrAhlaIu;d lvbuz mrSlaIKhgo> I jk fY]aKsfha fiajlhka 3 jk ldrAhlaIu;d lvbuz 
mrSlaIKhgo fmkS isgSug iqoqiqluz ,n;s. 
 

 

3.0 whoquzm;] 
 

3.1 jsNd. wfmalaIlhka> fuu pl]f,aLh iuZ. wuqKd we;s whoquzm;]]h ;u ;ukaf.a w;a wl̀rej,ska iuzmQrAK 

lr Tnf.a fomdrA;fuzka; ̀m]Odkshd u.ska  “f,aluz> m<d;a rdcH fiajd fldusIuz iNdj> W;r̀e m<d; 

wxl39348> fldajs,a mdr> k,a,QrA> hdmkh.” hk ,smskhg ,shdmosxps ;emEf,ka fyda / i!cqju fhduq l< 
hq;h̀s tfukau whoquzm;]fha msgm;la Tn fj; ;nd .ekSu m]fhdackj;a jsh yelsh. 
 
 

3.2 whoquzm;a fhduq lrk ,sms ljrfha juz Wvq fl<jfrA “ NP/07/10/02/208 ” jk ixfla; wxlh igyka 
l< hq;h̀s. whoquzm;a fhduq l< hq; ̀wjidk oskg miqj ,efnk whoquzm;a yd wod< f;dr;r̀e imqrd ke;s 
whoquzm;a o m];slafIam lr ta nj wod, fiajlhka fj; okajkq ,efnz. 
 

3.3 whoquzm;a fhduq l< hq;` wjidk oskh 2023.02.28 fjz. 
 

 
4.0 jsNd. wfmlaIlhkaf.a wkkH;djh:- wfmlaIlhka jk Tn fmkS isgsk tla tla jsIhhka iZoyd 

jsNd. wOSlaIK ks,Odrshd ;Dma;su;a jk mrsos ;u ;ukaf.a wkkH;djh Tmamq l< hq;`hs Tnf.a 
wkkHdjh Tmamq lsrSu iZoyd my; iZoyka f,aLk j,ska tl f,aLkhla bosrsm;a lsrSu m]udKj;a 
fjz;. 

 



2 
 

(i) mqoa.,hka ,shdmosxps lsrSfuz fomdrA;fuzka;`j jsiska ksl`;a l< cd;s yeZoqkquzm; 
(ii) j,x.` Y]S ,xld .̀jka.uka n,m;]h(Passport) 

(iii) j,x.` rshoqre n,m;]h (Driving License) 

by; f,aLkj,ska l`ula fyda f,aLkhla bosrsm;a lsrSug wfmdfydi;a jk jsNd. wfmlaIlhkaf.a 
jsNd.hg fmkS isgSfuz ysuslu wfydais lrkq ,efnz ;. 
 

5.0 jsNd. .dia;`:- 

5.1 m<uq jrg fuu jsNd.h iZoyd fmkS isgsk ks,OdrSka jsNd. .dia;` f.jSu wjYH fkdfjz. 
 

5.2 wfkla jsNd. wfmlaIlhka tla jsIhhlg fmkS isgSu iZoyd remsh,a 250/-la o> tla jsIhhlg 
jevs jsIhhka iZoyd remsh,a 500/-la o W;`re m<df;a msysgs l`ula fyda ;eme,a ldrAhd,hl uqo,a 

f.jd ,nd.;a uqo,a weKjqu “f,aluz m<d;a rdcH fiajd fldusIka iNdj W;`re m<d;” hk 
kug hdmkh uy ;eme,a ldrAhd,fhka udre l< yels mrsos uqo,a weKjqu ,nd.; hq;`hs ;. 

 
 

5.3 whoquzlrejka uqo,a weKjqfuz Pdhd msgm;la ;u Ndrfha ;nd .ekSu m]fhdackj;a jk w;ru 
fuu .dia;` kej; f.jSuz lrkq fkd,efnz tfuka u fuu .dia;`j fjk;a jsNd.hla iZoyd 
udre l< fkdyelsh. 

 
6.0  m]fjzY m;]h : 
 jsOsu;a mrsos whoquzm;a bosrsm;a lrk ks,OdrSkag W;`re m<d;a rdcH fiajd fldusIka iNd 

f,aluzjrhd jsiska jsNd.h iZoyd m]fjzYm;] ksl;̀a lrkq ,efnz. tfia kuq;a> jsNd. wfmlaIlhl`g 
jsNd.h iZoyd m]fjzY m;] ksl`;a lsrSfuka tu wfmlaIlhd jsNd.h iZoyd wjYH ishZMu iqoqiqluz 
imqrd we;s nj iy;sl lsrSula fkdjk w;r idOdrK fya;`ka u; jsNd.hg fmkS isgSug wjYH 
iqoqiqluz j, fjkila isoqjsh yels nj ie<ls,a,g .; hq;`hs. tfukau jsNd.hg fmkS isgSk 
ks,OdrSka Tnf.a w;aik iy;sl lrk ,o m]fjzY m;]h jsNd. wOSlaIK ks,Odrshd fj; bosrsm;a 
l< hq;`hs. tjka m]fjzY m;]hla fkdue;sj jsNd.hg fmkS isgSug wjia:dj ,nd fokq fkd,efnz. 
lsishuz jsNd. wfmlaIlfhl`g wju jYfhka jsNd.hg osk 3lg m]:ufhka fyda jsNd. m]fjzY 
m;]h fkd,enqfKa kuz jydu my; iZoyka f;dr;`re iuZ. W;`re m<d;a rdcH fiajd fldusIka 
iNdfjz f,aluzjrhdg oekajsh hq;`hs. 

 

▪ f;dr;`re wvx.` ,smshla> 
▪ whoquzmf;a msgm;la> 
▪ uqo,a f.jd we;akuz tu uqo,a weKjqfuz iy;sl lrk ,o msgm;la> 
▪ whoquzm; ;eme,a lrk ,o ;eme,a ldrAhd,h yd ,shdmosxps wxlh yd oskh. 
▪ m]fjzY m;]h fhduq l< hq;` |elaia wxlh (Fax No)> 

 
7.0 fuu jsNd.hg fmkS isgsk ks,OdrSkag jsNd.hg fmkS isgSu iZoyd fomdrAfuzka;` m]OdkSka jsiska 

wdh;k ix.]yfha XII jk j.ka;sfha 19 jk fPAohg wkql~,j lghq;` isoql< hq;`hs. 
 
8.0 ks,OdrSka ishZM fokdu jsNd.fhka iu;ajSug tla tla jsIhhka iZoyd uqZM ,l`Kq m]udKfhka 

ishhg y;,syl m];sY;hla(40%),nd.; hq;`hs. 
 
 

9.0 jsNd.hg fmkS isgs ishZMu wfmlaIlhkag ;u m];sM, W;`re m<d;a iNdfjz ks, fjnz wvjsh jk 

www.np.gov.lk ,smskfha Exam &  Recruitments       Result hk os.`j uZ.ska ,nd.; 
yelsjk w;r> mqoa.,slj Tng ysusjk m];sM, f,aLkh wod, m;ajSuz n,Odrshd jsiska Tn fj; 
fhduq lrkq ,efnz;. 

 
10.0 jsIh ud,dj :- 
      

weuqKqu I, II yd III uZ.ska bosrsm;a lr we;. ( isxy,>bx.]Sis) 
 

http://www.np.gov.l/
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    11.0 tfukau> W;̀re m<d;a iNdfjz ks, fjnz wvjsh jk www.np.gov.lk hk ,smskfha Exam & 

Recruitments             Advertisement             hk os.`j uZ.ska o kshus; pl]f,aLh ,nd.; yels w;r> 
fuu pl]f,aLhg wod, jsOsjsOdk ms<snZoj Tnf.a wud;HdxY /fomdrA;fuzka;` / ldrAhd, hgf;a fiajh 
lrk ks,OdrSka oekqj;a lrk f,i b,a,d isgskq ,efnz ;. 

 
 

  iehq :- fuu pl]f,aLfha NdId mdG w;r huz lsis wkkql~,;djhla mekkZ.sk wjia:djl oS fou< 

NdIdmdGhg wkql~,j lghq;` isoq lrkq ,efnk w;r fuu jsNd. oekajSu uZ.ska jsOsjsOdk fhdod ke;s 
lreKq iuznkaOfhka jQjo W;`re m<d;a rdcH fiajd fldusIka iNd f,aluzjrhdf.a ;SrKh wjika 
;SrKh jkq we;. tfuka u> fuu lreKq iuznkaOfhka huz lsis meyeos,s lsrSula wjYH nj 
wfmlaId lrk jsfgloS> W;`re m<d;a rdcH fiajd fldusIka iNdfjz jsNd. tallfha 021 - 221 9939 
hk oqrl:k wxlh yryd iuznkaOjS jsuiSug wjia:dj we;. 
 

 
 is.;srejdlrka> 
 f,aluz 
 rdcH fiajd fldusIka iNdj 
 W;`re m<d; 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.np.gov.l/
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jsIhud,djka  
 

weuqKqu I 

 IIIjk fY-]Ksfha fiajlhka iZoyd 1jk ldrAhlaIu;d lvbuz jsNd.h   
 

 1. ldrAhd, l]uh jsIh wxlh (01) ld,h meh - 02  ,l`Kq 100  

 2. .sKquz l]uh jsIh wxlh (02) ld,h meh - 02  ,l`Kq 100  

 3. jsIh oekqu jsIh wxlh (03) ld,h meh - 1 ½   ,l`Kq 100  

 
1. 

 
ldrAhd, l]uh  

 rcfha ldrAhd, j, wkq.ukh lrk ldrAhd, l]u yd tu oekqfuz Wmfhda.s;djh> ks, ,smsf,aLkdosh ksjerosj 
bgq lsrSu yd meyeos,s yd flgs igyka uZ.ska fhdackd / ksrSlaIK bosrsm;a lsrSfuz yelshdj yd ks,Odrshd jsiska bosrsm;a 
lrk ksfhda.h mrsos ,sms flgquzm;la ilia lsrSfuz yelshdj hkdos mrSlaId lsrSug fuu m]Yakm;]h ilia lr we;. 
 

 
2. 

.sKquzz l]uh 

 rcfha ldrAhd, j, wkq.ukh lrk .sKquz l]u> fmd;a j, l]shdldrluz yd .sKuz md,k jdrA;d hk lghq;̀ j,oS 
whoquzlref.a oekqu mrSlaId lsrSu fuhska wfmlaId flfrA. 

 
3. 

 
jsIh oekqu 

 fiajl ;k;r̀g mejfrk jsjsO rdcldrSka ms<snZoj m]udKj;a oekqu yd l̀i,;djh ,ne we;s nj mrSlaId lsrSu. 
 

 

Annexure I 

1st Efficiency Bar Examination for the Officers in Grade III 
 

 1. Office System Sub. No (01) Time – 02 Hours 100 Marks 

 2. Accounting System Sub. No (02) Time – 02 Hours 100 Marks 

 3. Subject Knowledge Sub. No (03) Time – 1 ½ Hours 100 Marks 

 

1. 

 

Office System 

 This paper shall be designed to test the candidate’s basic knowledge on office systems adopted in 

Government offices and practical use of that knowledge, proper understanding of official documents 

and the ability of presenting the ideas / observations in clear and brief minutes and the ability of 

drafting a letter according to an order given to the officer. 

 

 

 

 

 

2. 

 

Accounting System 

 It is expected to test candidate’s knowledge in Accounting Systems adopted in Government offices, 

functions of books and records of controlling Accounts. 

 

 

3. 

 

Subject Knowledge 

 The employee has achieved sufficient knowledge and competency regarding various tasks entrusted 

to the post. 
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weuqKqu II 

 IIjk fY]aKsfha fiajlhka iZoyd jQ 2jk ldrAhlaIu;d lvbuz jsNd.h  
 

 1. ldrAhd, l]uh yd ls]hdmgsmdgSka   jsIh wxl (04) ld,h meh - 02  ,l`Kq 100 

 2. rcfha ldrAhd,j, ms<s.;a .Kquz l]uhka   jsIh wxl (05) ld,h meh - 02  ,l`Kq 100 

 
1. 

 
ldrAhd, l]uh yd ls]hdmgsmdgSka   

 fuu l]uh rcfha ldrAhd,j, l]shd;aul lrk ldrAhd, l]u ms<snZo wfmlaIlf.a oekqu tu oekqu l]shd;aul 
lsrSfuz l̀i,;dj mrSlaId lsrSu fuhska wfmalaId lrkq ,efnz. 
 

 
2. 

 
rcfha ldrAhd,j, ms<s.;a .Kquz l]uhka   
 

 fuh rcfha ldrAhd,j, l]shd;aulj mj;sk .Kquz l]uh> fmd;a yd .sKquz md,k jdrA;d yd NdKavd.drh 
jsiska ksl;̀a lrk m]ldYk yd Wmfoia iuznkaOj o yd oekqu m]dfhda.slj fhojSu iuznkaOfhka jsNd. 
wfmlaIl i;` lì,;dj. 
 

 
 

Annexure II 

2nd Efficiency Bar Examination for the Officers in Grade II 
 

 1. Office Systems and Procedure Sub. No (04) Time – 02 Hours 100 Marks 

 
2. Accounting Systems adopted in the 

Government Offices 
Sub. No (05) Time – 02 Hours 100 Marks 

 

1. 

 

Office Systems and Proccedure 

 

 It is expected to test the candidate’s knowledge of Office Systems practiced in Government offices 

and his / her ability of practical application of the knowledge. 

 
 

 

 

2. 

 

Accounting Systems adopted in the Government Offices  

 

 It is expected to test candidate’s knowledge in Accounting Systems practiced in Government 

offices, books and records controlling Accounts and orders and instructions of the Treasury issued 

in relation to that and his / her ability of practical application of the knowledge. 
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weuqKqu III 

 I fY]aKsfha fiajlhka iZoyd jQ 3 jk ldrAhlaIu;d lvbuz jsNd.h   

 1. wdh;k mgsmdgsh yd  l]shdmgsmdgsl kS;s  jsIh wxl (06) ld,h meh - 1 ½; ,l`Kq 100 

 2. rdcH uqo,a l<ukdlrKh jsIh wxl (07) ld,h meh - 1 ½ ,l`Kq 100 

 3. iuld,Sk m]jK;d jsIh wxl (08) ld,h meh - 01  ,l`Kq 100 

 
1. 

 
wdh;k mgsmdgsh yd  l]shdmgsmdgsl kS;s  

  
ldrAhd, l]uhkays uQ,OrAuhka> tys jeo.;alu> wlaIr iuznkaO;djh> ,smsf,aLk yd iuzmdok wdlD;Ska  yd 
ldrAhd, l]shdldrluz ms<snZo w;aoelSuz l̀i,;djh mrSlaId lsrSug ilia l< m]Yakj,ska hq;a tla fldgila  
yd wdh;k ix.]yfha ldKavh I yd II yd rdcH fiajd fldusIka iNdfjz ldrAh mgsmdgSka ldKav II hkdosfha 
ls]hd mgsmdgSka ms<snZo oekqfuz oekqu mrSlaId lsrSu iZoyd ilia lrk ,o m]Yak wvx.` fldgils. 
 

 
2. 

 
rdcH uqo,a l<ukdlrKh 
 

 rcfga fomdrA;fuzka;`> ldrAhd, yd wud;HdxY j, yiqrejk uqo,a md,kh, rdcH uqo,a iqrlaIs;Ndjh, wdodhu 
yd jshou> whjeh ;lafiarej> iuzmdokh yd fiajd. (NdKav iuSlaIKh yd NdKavd.dr Ndrldr;ajh> uqo,a 
fr.`,diSka yd js.Kkh yd uQ,sl nexl` l]shdmgsmdgs ms<snZo uQ,sl oekqu) hk lreKqj,ska oekqu mrSlaId 
lsrSu fuhska wfmlaId flfrA. 
 

 
3. 

iuld,Sk m]jK;d 

 fuu m]Yak m;]h iuld,Sk> wNHka;r yd cd;Hdka;r isoqjSuz iuznkaOfhka jsNd. wfmlaIl i;` oekqu 
mrSlaId lsrSug ilia l< fldgilska iukajs; fjz. tfukau ldrAhd, l<ukdlrKfhoS kj m]jK;d> uyck 
fiajh yd hymd,k rch ms<snZoj jsNd. wfmlaIlhkaf.a oekqu mrSlaId lsrSu iZoyd ksrAudKh lrk ,o 
;j;a fldgilska o iukajs; fjz. 
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Annexure III 

3rd Efficiency Bar Examination for the Officers in Grade I 
 

 
1. Establishment Procedure and 

Procedural Rules 
Sub. No (06) Time – 1 ½  Hours 100 Marks 

 2. Public Finance Management  Sub. No (07) Time – 1 /2 Hours 100 Marks 

 3. Current Trends Sub. No (08) Time – 01 Hour 100 Marks 

 

1. 

 

Establishment Procedure and Procedural Rules  

 

 This paper shall consist of a part containing questions to test the proficiency of the experience gained 

on the knowledge of Fundermentals of Office Systems, their importance, written communication, 

documentation and compiling formats and office activities and another part containing of questions 

to test the knowledge on practical knowledge on maaters contained in Volume I and II of the 

Establishments Code and Volume II of the procedural Rules of Public service Commission. 

 

 

 

 

2. 

 

Public Finance Management  

 

 It is expected to test the candidate’s knowledge on the subjects in Government Departments, Offices 

and Ministries such as Financial Control, Custody of Public money, Revenue and Payment, Budget 

Estimates, Supply, and Services (Basic knowledge on Board of Survey and store keeping, Financial 

Regulations and Auditing and basic Banking practice) 

 

 

3. 

 

Current Trends  

 

 This paper shall consist of a part designed to test the candidate’s knowledge on current, local and 

International events and a part designed to test the candidate’s knowledge on new trends on office 

Management, service delivery of Public sector and good Government. 

 
 


