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Annexure | |

1%t Efficiency Bar Examination for the Officers in Grade 11

1. Office System Sub. No (01) | Time - 02 Hours 100 Marks
2. Accounting System Sub. No (02) | Time - 02 Hours 100 Marks
3. Subject Knowledge Sub. No (03) | Time-1% Hours | 100 Marks

1. | Office System

This paper shall be designed to test the candidate’s basic knowledge on office systems adopted in
Government offices and practical use of that knowledge, proper understanding of official documents
and the ability of presenting the ideas / observations in clear and brief minutes and the ability of
drafting a letter according to an order given to the officer.

2. | Accounting System
It is expected to test candidate’s knowledge in Accounting Systems adopted in Government offices,
functions of books and records of controlling Accounts.

3. | Subject Knowledge
The employee has achieved sufficient knowledge and competency regarding various tasks entrusted
to the post.
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Annexure |1

2"d Efficiency Bar Examination for the Officers in Grade 11

1. Office Systems and Procedure Sub. No (04) | Time — 02 Hours | 100 Marks

2. Accounting Systems adopted in the
Government Offices

Sub. No (05) | Time — 02 Hours | 100 Marks

1. | Office Systems and Proccedure

It is expected to test the candidate’s knowledge of Office Systems practiced in Government offices
and his / her ability of practical application of the knowledge.

2. | Accounting Systems adopted in the Government Offices

It is expected to test candidate’s knowledge in Accounting Systems practiced in Government
offices, books and records controlling Accounts and orders and instructions of the Treasury issued
in relation to that and his / her ability of practical application of the knowledge.




ageme 1

| ogded cdtrmncmst eeew § 3 9 wxdoiueny 0P Dexexs

1. e eDesdDes ew  FesesDenden BB B gz (06) | woces esis - 1 Y5 | cpen 100
2. Gt GeC DE@NSEcs Dy oz (07) | s s - 1 Yo | cem 100
3. soxlm gdesnn Ducs gozd (08) | e e - 01 cxes 100

1. | ey eDesdDes 8w FPeaesDessden BB

DDHC HOBBID GEASSwsS, OB OO, GBS BBRDBIIND, CBECEDD ©» 38N G »
DSHC HonSH® BEAE ¢55eR® escENds @l B30 we e SEHICH ©5d O ezt
e oo esoed s | e |l e S$eds eeddr exn@ust eme® 3l 8eSsY et Il wmiiedd
S 030253 B cme® @ =53 RSO txgem ©ed S G B PR @SS,

2. | G251 B DSOS

St @eendme®@nIm), ISHCE H E@Nw DG SO GG HEms, e el B BNV, &I
en Dese®, Hoodies SIS, 38enemes e edds. (220988 8FBonc wn NS SHISEIDS, e
SSREEST wn Dwemmes o» B Mo FoesDend BEDE GG am@) w» DSEHDCS D@ el
B3e 0l gl omed.

e3@zC™ 3Desm»

C®® 5Em G BHED, GSHIDS wn WIS 8D @RI Vews’ Dened Yo 6T D@
B B30 w9ed e OB RB BBV 0D, Ve@HIO HISHE WESOMIDSHESE DD BDTFSH, SeHSB
otddes o» ceRNED Seies BEALD Deomm osmivmasiest am@ 3w BI@ wgew B WOS® Ce
3 @B RE & @B @D,




Annexure 111

3" Efficiency Bar Examination for the Officers in Grade |

1. Establishment Procedure and
Procedural Rules

2. Public Finance Management Sub. No (07) | Time—-1/2 Hours | 100 Marks

Sub. No (06) | Time-1% Hours | 100 Marks

3. Current Trends Sub. No (08) | Time - 01 Hour 100 Marks

1. | Establishment Procedure and Procedural Rules

This paper shall consist of a part containing questions to test the proficiency of the experience gained
on the knowledge of Fundermentals of Office Systems, their importance, written communication,
documentation and compiling formats and office activities and another part containing of questions
to test the knowledge on practical knowledge on maaters contained in Volume I and Il of the
Establishments Code and VVolume Il of the procedural Rules of Public service Commission.

2. | Public Finance Management

It is expected to test the candidate’s knowledge on the subjects in Government Departments, Offices
and Ministries such as Financial Control, Custody of Public money, Revenue and Payment, Budget

Estimates, Supply, and Services (Basic knowledge on Board of Survey and store keeping, Financial

Regulations and Auditing and basic Banking practice)

3. | Current Trends

This paper shall consist of a part designed to test the candidate’s knowledge on current, local and
International events and a part designed to test the candidate’s knowledge on new trends on office
Management, service delivery of Public sector and good Government.




